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I. O6mme nojoxenus

1. Monowkenue of apxuse MBJIOY «[ercxuii can xomOuEMpoBanyoro suaa Ne 58» paspabora-
HO B COOTRETCTBHH ¢ IIPHMEPIIEIM NOJIOKEHAEM 00 apXMBe OPraHH3ALMM, YTBEPRICHHBIM NIPHKa-
3oM Pocapxusa o1 11.04.2018 No 42

2. Apxu MBJIOY «/leTckuii call KOMOHHHPOBAHHOTO BEIA Ne 583 BRICTYIIACT MCTOYHHKOM
KOMIIIEKTORAIHS TOCYIAPCTREHILIX, MYHHUMITANLHLIX apXMBOR (1anee — ApPXHB JIETCKOTO caya).

3. ApXMB JIETCKOTO Caja CO3/12eTCA Ha Npasax CTPYKTYPHOIO NMOAPAIACACHUH, OCYUIECTBIAIO-
(Iero XpaneHHe, KOMIIEKTOBAHUE, Y4EeT H HCMOIB30BAHAE JOKYMCHTOB Apxussoro Qouna Poc-
cuiickoit Mefepatui, I0KYMEHTOB BPEMCHHBIX {CHBIIC 10 21e1) CPOKOB XPAHCHMA, B TOM MHCIE 110
AHYIOMY COCTARY, ODPa3OBABUIMXCH B ASATENBHOCTH OPTAH3AINY, & TAIKE HOArOTOBKY JOKYMCH-
TOB K fepenaye Ha NOCTOSHHOR XPAHCHHE B NOCYIapCTBEHHAIH {MVHHLHIATRHEIT) apxuB, HeTo4-
HHKOM KOMIUIEKTORAITHSA KOTOPOIo BBICTYTIACT MCTCKHNA call.

4. ApXHB JCTCKOIO Caia B CBOCH ACHTENRIOCTH PYKOBO/ICTBYCTCH MenepatbHBIM 3aKOHOM 0T
22.10.2004 No 125-3 «O6 apxusrom nene B Poccnfickoi Deaepaumin», 3aK0HAMH, HOPMATHBHI-
My TipapoBLME axTami Poccriickol Dejeparin, cybnextor Poccriickoit Meepanun 8 cepe ap-
XHBHOTO /€12 W JeJONPOM3ROACTRE, NPABHIAMM OPraHH3ANHH XPAHEHHS, KOMIUICKTOBAITAA, YUCTA
| HCTIONB30BAKMA JIOKYMEHTOB ApxueHoro qonna Poccuiickoi Menepailtdt B APYIUX apXHBILIX
JIOKYMEHTOB B roCy 1apCTBEHHEIX OPrakax, Opranax MCCTHOIO CAMOYTIPABICHAA ¥ OPralH3alasiX.

II. Cocraps JOKYMeHTOB APXHBA I€TCKON0 caaa

ApPXHE JIETCKOTO CaNa XPAHMT: _

2.1. IOKYMEHTH MOCTOSIIOIO H BpeMeRHEIX (cBbime 10 NeT) CpoKos XpaHenus. B TOM HHCIe
JOKYMEHTE! TI0 THUHOMY COCTARY, 00pasoBaslifect B ICATCIbHOCTH MBJIOY «Jlercknii can Kom-
ouanposadHoro sumaa Ne 58»;

2.2, IOKYMCHTHI [IOCTOSHHOTO XPAHCHAA K JIOKYMCHTEI 110 THTHOMY COCTABY (onaalos) opra-
HU3ANMIT-NIPE/TIIECTBEHHHKOB (1P WX HATHYHA);

2.3, apxuBHbIC (OH/IE THYIOTO NPOMCXOKICHHS (ITPH HX HATTHYHH ).

2.4, hona noas30BaHNS (ApXKsa) (IPH HATHSEHH ),

2.5, CHPAROYHO-TIOHCKOBBIC CPEACTRA K A0OKYMCHTAM W YYETHBIC JOKYMEHTE APXHBA JETCKOTO
cana.

I 3agasm Apxuea 1eTcKoro caia

I{ 2anagaM ApXHBA JCTCKOIO Cala OTHOCHTCH:

3.1, Oprasyzanis XpaHCHHA JOKYMEHTOR, COCTAB KOTOPKIX NMPEAYCMOTPEH MYHKTOM 5 HacTON-
mero [Monosenns,

3.2. KoMOIeKTOBaHHE ApPXHEBa JIETCKOro Cana JOKyMeHTaMK, 0DpasoBaBIlHMICH B JICHTE/IhHO-
et MBJIOY «/lercknii can koMOrHUpOBaHHOTO BEIa No 38»,

3.3, Yuer JOKVMCHTOB, HAXO/IATIHXCH Ha XPAaHCHAM B APXHBE JICTCKOIO Caa.

1.4, Menonkiopaiie J0KYMCHTOR, HAXOIAIHXCS HA XPAHEHHH B APXHBC JETCKOrO cana.

3.5, [oaroToBKa ¥ CROERPEMEHHAS TIepeilada JOKYMeHToB ApxueHOro domaa Poccuitckoii de-
JIEPAITHK Ha NOCTORHHOC XPAHEHHE B TOCYIaPCTBCHHBI (MYyHUIHIATEHBIA) APXHB.

3.6. Merojidueckoe pYKOBOACTSE0 H KOHTPOTE GOPMHPOBAHUE H OGOPMICHHKA 1€ B CTPYKTYP-
HBIX TOAPA3ICACHHAN OPIAHH3AIHH B CBOCBPCMEHHON NepeiavcH uX B APXHR JETCKOro caua.

IV, Oyugummn Apxuea 1erekoro caia

APXHB JeTCKOro Caja OCYUIECTRAZET Ceayiomme PyHKIHK:

4,1. OpraguaveT npUeM JOKYMCHTOB NOCTOAHIONO B BPCMEHHBIX (CREINE 10 ner) cpokoB xpa-
HeNHs. B TOM 'MC/E 110 JIMSHOMY cocTapy. oOpazosasmuxcs B aestenskoctd MBJIOY «Jlercxuit
can KoMOHHEpoRaIoro Buta Ne 58», B COOTRETCTBHH C VTBCPH IEHHBIM rpadmxom,

4.2, Bezer yder JOKYMEHTOR i HOHI0B, HAXOMALIKUXCA HA XPAHCHHY B APXHEE JICTCKOro Caia.

4.3. [lpeacTasiseT B roCy1apCTBeHHbI (MYHHIHIANBHBIN) ADXHE YIETHBIC CBEICHHA ol obne-
ME M COCTABE XPAHANTEXCA B APXHBC JCTCKOIO Cafla JI0KYMEHTOB APXHRHOTO (pomna Poceniickoh



@eIepany H APYIHX APXHBHEIX JOKYMEHTOB B COOTBETCTRIN € NOPSLIKOM FOCY/1apCTECHHOID yHe-
72 JoxvMenTon ApxusHoI0 donaa Poceuiickol ®enepattui.

4.4, CHCTEMATHINPYET M PA3MENIaeT TOKYMCHTRI, NOCTYTIAIOMMC HA XPAHEHHE B APXHE 1ETCKO-
£0 cata. 00pa3oBABIIMECH B XOIE OCYIUICCTBIEHAA JICATE/IbHOCTH JIETCKOTO Cala.

4.5, OcyecTraser NoAroTOBKY | MPEaCTaB/IacT:

) Ha PaCCMOTPCHME ¥ COrTacoBaHME IKCMNEPTHOH KOMHUCCHH JIETCKOTO Calla ONMCH el nocTo-
FHHOIO XpaHeH#s, BpeMcHHbIX (cBbime 10 1eT) CPOKOR XpalelHs, B TOM SHCIE [0 JIHHMHOMY COCTa-
BV. 3 TAKIKC aKThl O BBIETCHHH K YHUYTOKEHHIO APXHBHBIX JIOKYMEHTOB, HE TO/UTeXKAIIAN XpaHCc-
HUK, AKTHI 00 YTpaTe TOKYMEHTOR, 2KThl 0 HCHCIIPARHMEIX MOBPCHICHHAX 2PXHBHBIX JOKYMEHTOR,

6) Ha YTBEPACIEHHE JKCIICPTHO-IPOBEPOUHOH KOMUCCHH (eflepanbHOID rOCY1apCTBCHHOIO ap-
XHBA HIH YIOTHOMOUCHHOTO OPraia HCIOIHHTeTEHOM B1acTh cyOheKTa Poceuniickoit Menepanyu B
chepe apxusroro nena (aaree — K apXuBHOIO YHPENMISHHS) ONUCH JIET NOCTOAHKOIO XpaHe-
HHAS

B) Ha cornacosanne DIIK apXHBHOIO yYpeNeHHsA WK 10CY/IaPCTBCHHOIO apxypa cyOBeKTa
Poceniickoit Denepainn (MyHHUMNANBIOIO apXUBa) B CTYHae HAICHCHHUA €r0 COOTBCTCTBYOIIAMH
MOIHOMOMHAMH OIMACH JIEN [0 THYHOMY COCTARY,

) #a cornacopanuc DITK apX#BHOro YUpCKIACHHA HIH TOCYAapCTEEHHOIO apXHBd cyOhexTa
Poccuitckoil Megepanii (MyHHIRIAIBHOTO aPXHBA) B C1Y4ae HATEICHHS ¢ro COOTRETCTBYIOMHMH
NOTHOMOYHAMHE aKThl 00 yTpaTte JOKYMCHTOB, AKThl 0 HEHCIPABUMBIX MOBPEKICHHUAX APXHBHLIX
JOKYMEHTOB;

1) 1A YTBCPACICHME 3aBE/TYIONIEMY ICTCKMM CaI0M OMHCH JC HOCTOSHIIOTO XPaHCHHA, ONHCH
BpeMenHRiX (crpiue 10 neT) cpokos XpaHeHHs, B TOM 4MC/IE OITHCH e 110 JIMYHOMY COCTABY, aKTh)
0 BBUIC/ICHMH K YHUHTOKEHHIO aPXUBHBIX JOKYMEHTOR, HC NOLICHAINHX XPAHCHHK), AKThI ob yTpa-
Te JOKYMENTOB, dKThl O HCUCIPARMMBIX MOBPCHUICHAAX APXHBHBIX JOKYMEHTOB, YTBCPHICHHRIC
(corntacosarnpie) K win rocynapcrreHhM apxusoM cyObekra Poceniickoil Meiepauin (My-
HHALHOATLHLIM aPXHEOM) B C/IVYae HAIEICHNA €10 COOTBETCTBYIOMMMH NOHOMOYHAMH.

4.6. OprauuaveT mepeaaty SOKYMERTOR ApxuBEoro gosia Poccuiickoi Menepanii 1a nocro-
SHHOC XPAHCHHE B FOCYIAPCTREHHBI (MYHUUMNANBHEIH) apXHEB.

4.7. Oprasusyer # 1POBOJKT IKCIEPTHIY UCHHOCTH AOKYMEHTOB BPEMEHHRIX {ceenue 10 ner)
CPOKOB XPaHEeHNHs, HAXOARIINXCS HA XPAHEHHH B APXHBE JCTCKOMO €a/1a, B Ueasx 0100pa N0KyMeH-
TOB JUIS BKIIOUCHMH B cocTap Apxupioro dokia Poceriickoii encpannu, a TaiOKe BLIABICHUA J10-
KYMEHTOR, He TIOUIeIKAMNX NanbHeHIIEMY XpalieHHIO.

4.8, Tlposoant MEPONPHATHA MO OOCCHCHEHAK) COXPAHOCTH MOKYMEHTOR, HAXOIAIUMXCH HA
XpallelHa B APXHBC JCTCKOIO Cajia.

4.9. Oprasuayer uiOPMHPOBAHNE PYKOBOACTREA H PabOTHUKOE OPTaHH3ALHH O COCTARE W CO-
JCPKAHHH NOKYMEHTOR APXHBA JETCKOro Caa.

4.10. Uiipopmupyet noss3osatenei mo BonpocaM MCCTOHAXOK/IEHAA apXHBHBIX -[10KYMEHTOR.

4,11, Oprapu3yer BEUIAYY IOKYMCHTOB M 1€/ JUIA paboThl B NCIArorH9eckoM KabHHETe M
BO BPEMEIHOE NONLIOBAHKE,

4.12. McroniseT 3anpockl M0/b30BaTe/el, BhIAET aPXHBHBIC KOIHH JIOKYMEHNTOB, dpXHBHbIC
BBITHCKH H apPXMBHbBIC CIIPABKH.

4.13. Bester vueT HCNONB30BAHMA JOKYMEHTOR APXHBEA ICTCKOIO Cala.

4,14. Coanaer (poHI NONL3OBAHKA APXHBA NETCKOI0 CAZ1a W OPTaHH3YeT €ro HCNOIEIOBAHHAC.

4,15, OcymecTBIseT BeIeHHE CIPABOYII0-TIORCKOBEIX CPLICTR K IOKYMEHTaM ApPXHBa JIETCKOTO
cana.

4.16, Vaacreyer v pazpaloTKe T0KYMEHTOB JICTCKOIO Calla 10 BONPOCaM apXuBHOID ena 1 ag-
JONPOHIBOICTEA.

4.17. Oxka3kisaeT METOAHYECKYIO TOMOLIb;

a) cnyKGe NCI0NPOHIBOICTEA JIETCKOTO Cala B COCTABICHUH HOMEHIIATYPLL Aci. HOPMAPORa-
HIH | ohopMICITHE Je;

0) CTPYKTYPHBIM N01pa3ieleliHaM B paboTHHKAM [A€TCKOr0 ¢aja B MOArOTOBKE J0KYMEHTOR K
nepenadc B ApXHB ACTCKOIO Cajla.



V. llpasa ApxuBa 1eTcKoro caja

APXHE JIETCKOrO €ajla WMeeT Mpaso:

5.1, NpCACTABIAITE 3aBCAYIOLIEMY NETCKHM CAZIOM MPELTOXKENHS 110 COBEPIICHCTBOBAHHIO Op-
FaHW3AIAN XPAHEHHS, KOMIUIEKTOBAHHS. YHICTa ¥ HCIO/Ib30BAHMA ADXUBHBIX JOKYMEHTOR B ApXURe
JCTCKOTO Cajla; " -

5.2, 3anpaluBaTe B CTPYKTYPHBIX MOAPA3IE/ICHUAX JETCKOrO Cajia crefenHs, neodXoauMele
Ju1s paboTsl APXHBA IETCKOTO Cana; '

5.3. JaBath PEKOMEHIAUMK CTPYKTYPHRIM NMOApa3IeneHusM OPraHu3alluy 110 BOIPOCaM, 0THO-
CRIMMCS K KOMIIETEeHIIHE APXHBA NCTCKOIO Cala;

5.4, uHOpMEPORATE CTPYKTYPHEIE MOAPA3ISTCHHA ACTCKOIO Cala 0 HCOOXOAMMOCTH Tiepeasn
JOKYMCHTOB B APXHB JCTCKOIO CaJia B COOTBETCTRHM € YTREPHKIEHHEIM rpadrKon;

5.5. npEEAMaTE YYacTHe B 3acenanusx L[eHTpatbHOH 3KCNCPTHO-NPOBEPOYHOA KOMHCCHA NPH
DeaepanbHomM apxusHoM arckterse, K apxXusHOro yupexiens.



